
 
Village of Gilberts 

Process for Projects Involving Site Plan Review for Commercial/Industrial Buildings 
(Note: Time periods noted are goals, not mandatory) 

 

 

Informational Meeting with Village 

President/Staff (Optional) 

  

Pre-Application Meeting with Plan Review Group 

(Village Staff and Planning Consultant and others 

as needed) 

  

Technical Review (10 Business days) 

After Technical Review, memo needed from each 

of the appropriate Village Consultants for project 

to proceed. 

  

Applicant Submits Revised Plan 

 

IF NO VARIANCE IS REQUIRED 

 

Plan Commission Recommendation to Village 

Board (No Legal Notice Needed) 

  

Village Board of Trustees Work Session 

  

Village Board of Trustees  

Approval in Principal or Rejection 

  

If approved in principle, Ordinance or Resolution 

presented at the next Board meeting. (2 weeks) 

  

Preparation of Final Building Construction Plans 

  

 

Planning 

Department 
 

Building Department 

(10 Business Days)  
 

Engineering Department 

 (10 Business Days) 

 
Building Permit 

  

Inspection 

  

Final Site review Prior to Occupancy  

By Planning Department, Building Department, 

Engineering Department & Public Works  

 

Zoning Board of Appeals (Legal 

Notice published and legal 

notice to neighbors) 

Zoning Board of Appeals 

(Legal Notice published 

and notice to neighbors) 

If Variance 

is needed 

Note: Meeting with the entire 

Village Board is not 

appropriate at this time 

Site Plan 



 
Village of Gilberts 

 

Process for Projects Involving Subdivision Plats 
(Note: Time periods noted are goals, not mandatory) 

 

 

 

Informational Meeting with Village 

President/Staff (Optional) 

 

 
 

Pre-Application Meeting with Plan Review Group 

(Village Staff and Planning Consultant and others 

as needed) 

 

 
 

Technical Review (10 Business days) 

After Technical Review, memo needed from each 

of the appropriate Village Consultants for project 

to proceed. 

 

 
 

Applicant Submits Revised Plat 

 

IF NO VARIANCE IS REQUIRED 

 

Plan Commission Recommendation to Village 

Board (No Legal Notice Needed) 

 

 
 

Village Board of Trustees Work Session 

 

 
 

Village Board of Trustees  

Approval in Principal or Rejection 

 

 
 

All necessary letter of credit or surety bond posted 

 

 
 

If approved in principle, Ordinance presented at 

next Board meeting (2 weeks) 

 

Zoning Board of Appeals (Legal 

Notice published and legal 

notice to neighbors) 

Zoning Board of Appeals 

(Legal Notice published 

and notice to neighbors) 

If Variance 

is needed 

Note: Meeting with the entire 

Village Board is not 

appropriate at this time 



 
Village of Gilberts 

Process for Projects Involving Zoning Amendments and Special Uses 
(Note: Time periods noted are goals, not mandatory) 

 

 

 

Informational Meeting with Village 

President/Staff (Optional) 

 

 
 

Pre-Application Meeting with Plan Review Group 

(Village Staff and Planning Consultant and others 

as needed) 

 

 
 

Technical Review (10 Business days) 

After Technical Review, memo needed from each 

of the appropriate Village Consultants for project 

to proceed. 

 

 
 

Applicant Submits Revised Plan if appropriate 

 

 
 

Legal Notice Published and Notice to Neighbors 

 

 
 

Plan Commission Public hearing 

Recommendation to Village Board 

 

 
 

Village Board of Trustees  

Work Session 

 

 
 

Village Board of Trustees  

Approval in principle or rejection 

 

 
 

If approved in principle, Ordinance presented at 

next Board meeting (2 weeks) 

 

Zoning Board of Appeals (Legal 

Notice published and legal 

notice to neighbors) 

Note: Meeting with the entire 

Village Board is not appropriate 

at this time 

 


